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In order for all prospective bidders to have an extensive knowledge of the project, all prospective bidders shall attend a mandatory pre-bid conference at [Time , Day & Date] ______________________________________________.  The mandatory pre-bid conference will be held via a virtual meeting on Microsoft Teams.

[Virtual Location (Microsoft Teams Full Link)]________
[Call In Number]________________________________
[Phone Conference ID]___________________________

[bookmark: _Hlk203661460]For any questions about the pre-bid conference, please contact:

[Name]_______________________________________
[Title]________________________________________
[Email]_______________________________________
[Phone Number]________________________________

[bookmark: _Hlk203661113]The pre-bid conference will include a thorough discussion of the plans, contract pay items, special provisions, etc.  Only bidders who have attended and properly registered at the above scheduled pre-bid conference and who have met all other prequalification requirements will be considered prequalified to bid on this project.  A bid received from a bidder who has not attended and properly registered at the above scheduled pre-bid conference will not be accepted and considered for award.  There is not an in person option for this mandatory pre-bid conference.

Attendance at the pre-bid conference will not meet the requirements of proper registration unless the individual attending has registered at the pre-bid conference in accordance with the following:

[bookmark: _Hlk212026125](A)	The individual will ensure his name and all required information has been recorded on the official roster no later than 10 minutes after the above noted time for the beginning of the conference.  Attendees can request that the names and their companies’ names on the official roster be read aloud.

(B)	The individual has written in the name and address of the company he or she represents.

(C)	Only one company has been shown as being represented by the individual attending.

(D)	The individual attending is an officer or permanent employee of the company they are representing.

Attendance at any prior pre-bid conference will not meet the requirement of this provision.

